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Welcome 

 

A very warm welcome to St Leonard’s Nursery. 

Our nursery provides places for 60 children aged between 3-5 years. We have 

two main classrooms, with 30 children in each and a beautiful enclosed outdoor 

area.  

In 2021 St Leonards Nursery became part of Sciennes Primary School. The 

school is managed by the Deputy Head Teacher at Sciennes, who is on site for 

part of the week. 

This handbook offers an introduction to our nursery and some information that 

will help you during your time with us. 

We understand that starting nursery it is a big step for you and your child and 

we want to work together to make this a positive and happy time for everyone.  

 

 

Contact details 

 

St Leonard’s Nursery School  

6 West Adam Street 

Edinburgh 

EH8 9SY 

 

Telephone 0131 667 4674 

 

Email  admin@st-leonards-nur.edin.sch.uk 

  

 

 

mailto:admin@st-leonards-nur.edin.sch.uk
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Vision, Values & Aims 

 

Our Vision, Values and Aims were reviewed and updated in August 2021 with all 

stakeholders.  

 

Vision 

To give the children the best start in life by providing a safe, happy, stimulating 

environment in which to play and learn.  

(UNCRC Article 6) 

 

Values 

Respect (UNCRC Articles 12,13) 

Equality (UNCRC Articles 2, 23, 30) 

Nurture (UNCRC Articles 19, 24) 

 

Aims 

To develop positive relationships among children, parents/carers, staff 

To work with parents/guardians and other professionals 

To provide quality play based learning opportunities (UNCRC Article 31) 

To develop all children’s skills and talents (UNCRC Article 29) 

To value children’s voices (UNCRC Article 12,13) 
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Enrolment 

 

The nursery accepts applications for places from birth.  Children are entitled to 

a funded place at nursery school after their third birthday.  

Visits to the nursery allow prospective parents to view the provision and to ask 

staff questions or discuss any concerns. Please contact the nursery to arrange a 

visit on 0131 667 4674 or admin@st-leonards-nur.edin.sch.uk 

 

 

At the time of writing (August 2021) government guidance does not permit 

other adults inside into the nursery building. In the meantime, we will be happy 

to answer any queries you may have by telephone or email.  

 

 

 

 

 

 

mailto:admin@st-leonards-nur.edin.sch.uk
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Our Nursery Team 2021/22 

 
 

Carolyn Anstruther  Depute Head Teacher  

(St Leonard’s Nursery & Sciennes Primary School) 

Lauren Taylor Senior Early Years Officer 

Laura Stark Early Years Officer  

 

Dorota Kubaszczyk Early Years Practitioner  

Margaret Macdonald Early Years Practitioner 

Rosalyn Lumsden Early Years Practitioner 

Annmarie Spence Early Years Practitioner 

Linsey Burgess Early Years Practitioner 

Olivia Aylward Early Years Practitioner 

Shahida Mehmood Early Years Practitioner 

   

Peter Avern                    Trainee Early Years Practitioner 

 

Tracey Bolton Early Years Assistant 

Ruken Cagritekin Early Years Assistant 

Sandra Golder Peripatetic Early Years Assistant 

 

Fiona Clark Early Years Domestic Support Assistant 

 

Laura Rae                            Secretary (Mon-Thurs) 

Lauren Peden                     Secretary (Friday) 

 

Katarzyna Wodz Domestic Operator 

Ian Ward Janitor 
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Session Times 

 

The nursery is open from Monday – Friday 8.30 a.m. - 2.30 p.m. 

Please arrive at the beginning of the session to allow your child to settle with 

the other children and staff. Parents should accompany children to the 

classroom door located in the garden area and wait for a member of staff to 

welcome your child into the nursery. Whiteboards located outside each 

classroom are updated regularly with day to day information.  

Our entrance gates will be locked at 9.15a.m. for the safety of our children 

during outdoor play, so prompt arrival is encouraged. 

Entrance gates will open at 2.15 p.m. at the end of each day for pick up. All 

children should be collected by 2.30 p.m. We appreciate that unforeseen 

circumstances arise that may cause a delay in pick up, but we would ask parents 

to contact the nursery to make us aware of any delay. 

In the morning staff should be given the name of the adult who is collecting the 

child at the end of the session. Children under the age of 16 are not permitted 

to collect nursery children. 

Please refer to the Edinburgh Council School Calendar for term dates.   

Term dates – The City of Edinburgh Council 

 

Change of Information  

 

 

It is essential that you inform us immediately of any changes to your address, 

or phone number, including your mobile and emergency contact number.  

 

 

 

 

 

 

https://www.edinburgh.gov.uk/termdates
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Settling In 

Transition visits help both you and your child become familiar with the nursery 

setting, staff and daily routines. Children are offered reassurance and care 

when a parent/carer leaves to ensure that they feel safe and happy. Telephone 

calls can be helpful during the settling in period to further reduce any worries 

or anxieties, so please feel free to call. 

 

The nursery staff support the child with the nursery routine such as  

finding their own peg, washing hands, locating the toilets.  Each child settles 

differently so we use a flexible approach at St Leonards to cater to their 

needs. Staff will work in partnership with parents/carers and children to ensure 

that there is a happy, confident start. 

 

Staff photographs, job titles and names are displayed on the notice board  

inside the entrance. Each child will have a ‘key’ member of staff allocated to 

them, but parents/carers are free to talk to any member of the staff team. 

 

Partnership with Parents 
 

 

We are delighted to welcome parents into the nursery class, on a regular or one 

off basis. If you have time to support the work in nursery, please let a member 

of the nursery staff know. We value the many skills you have.  

These are some of the ways you might be able to help:  

• joining us on outings  

• helping in our outdoor garden area  

• reading stories  

• supporting baking and sewing activities  

• adding an extra element to the learning through sharing parent/carer skills  

• providing musical/drama experiences  

• supporting introductions to additional languages  

 

If you are interested in helping out on a regular basis, you will need to complete 

a ‘Protecting Vulnerable Groups (PVG)’ Form.  

These are available from the school office. 

 

At the time of writing (August 2021) parents are not permitted inside the 

Nursery, therefore settling in sessions will take place under the veranda in the 

garden. 
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Clothing and Toys 
 

Nursery is about discovering, creating and experimenting and much of this 

entails working with messy materials. Parents are asked to bring their children 

to nursery in ‘play’ clothes, i.e. easily washed, sleeves which roll up easily and 

trousers which allow independence when going to the toilet. Children are 

encouraged to go to the toilet independently and you can support us by 

establishing a toilet routine at home. 

 

Outdoor activities are an important part of the St Leonard’s curriculum and 

children will have access to the outdoor area throughout the year. Your child 

should have: 

 

• change of clothes appropriate for the time of year (in a labelled 

backpack) 

• waterproof, warm jacket for all year-round use 

• warm outdoor clothes for playing outside in colder weather 

• sun hat for playing outside in Summer 

• a contribution of a box of tissues every term would be appreciated  

 

All clothing, including hats and shoes, should be clearly labelled. 

 

 

Toys  

 
Please encourage your child to leave their toys at home. We cannot look after 

individual items and it can be very upsetting for everyone if a special toy 

becomes lost or broken.   
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Snack & Lunch 

 

We actively encourage healthy eating in the nursery. 

Our varied snack and lunch include an assortment of 

fruit and vegetables. Snack is viewed as a learning 

activity where the children are involved in helping in 

the preparation of snack foods, such as cutting fruit, 

spreading and pouring as well as choosing and 

ordering snack online. We use a visual display of choices as outlined in the 

’Setting the Table’ guidelines. We also encourage children to taste new foods.  

Water or milk is available to drink. All food served at St Leonard’s is vegetarian.  

 

The children are responsible for washing their own dishes and tidying up after 

themselves.  
 

It is the responsibility of parents/carers to notify the nursery team of any 

allergies or special dietary requirements the child may have. Medical forms 

should be completed prior to the child’s first day at nursery. 
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Absence 

Contact should be made with the school office to notify us of any absences.  

Please also contact us immediately if your child catches an infectious illness (e.g. 

chicken pox).  If your child has a bout of sickness or diarrhoea, Health 

Protection Scotland Guidelines require that children remain at home until 48 

hours has passed since the last episode before returning to nursery. This 

prevents the spread of illness to other children and staff.  

 

Please contact nursery before 9.30am to let us know if your child will be 

absent.  You may be contacted directly if the nursery school office has not 

heard from you by that time.  

 

 

Illness, Medication & Accidents 

 

Illness  

If your child becomes unwell during the day parents/carers may be contacted, 

initially via the main contact.  If we are unable to contact the main carer we may 

use the child’s emergency contact in order for the child to be collected from 

the setting and taken home.  

 

Medication  

Parental permission is required for all medication to be administered at St 

Leonards Nursery. Parents will be asked to complete medication consent forms 

as appropriate.  

 

Accident  

Qualified First Aid staff are on hand if there are any accidents in the nursery. 

All accidents are recorded with a copy of the record of the incident given to 

parents/carers for their information. Parents/carers are informed when a child 

has a bump on the head, however minor.  

In the unlikely event that a child is involved in a serious accident, he/she would 

be taken by car or ambulance to the Accident and Emergency department at the 

Hospital for Children & Young People at Little France, accompanied by a member 

of staff.  Parents/carers would be contacted immediately.  
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Curriculum & Learning 

Equal Opportunities  

St Leonard’s Nursery operates an Equal Opportunities Policy. Each child is 

treated as an individual regardless of race, gender, disability, culture or 

religion.  

 

The Nursery Day 

A broad, balanced curriculum is designed to facilitate the learning of the 

children taking into consideration individual needs, interest and stage of 

development. Some activity areas encourage children to work on their own, some 

in a small group or larger group; sometimes with an adult to support the learning 

and sometimes without.  

 

The children choose what they want to do in the setting and the adult supports 

their learning, ensuring that they have breadth and balance across the 

curriculum. By observing a child at free play and in a group situation, plans are 

made, co-created and adapted to suit the interests and development of the 

children.  

 

Children’s learning is carefully tracked using our Online Learning Journals, Big 

Books, Developmental Milestones tracking sheets and through responsive 

planning and careful, focussed observations. 

 

Curriculum For Excellence 

The 'Curriculum for Excellence' is the core of our learning. It provides the 

scaffold for children to become successful learners, confident individuals, 

responsible citizens and effective contributors.  More information can be found 

at Curriculum for Excellence: Experiences and outcomes (education.gov.scot) 

 

Early Level provides a framework for children’s learning in nursery and primary 

one. The eight curricular areas covered in the Curriculum for Excellence are:  

 

• Expressive Arts  

• Health and Wellbeing  

• Literacy and Languages  

• Numeracy and Mathematics  

• Religious and Moral Education  

• Sciences  

• Social Studies  

• Technologies and ICT  

https://education.gov.scot/Documents/All-experiencesoutcomes18.pdf
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Realising the Ambition: Being Me (2020) is the key resource in guiding and 

supporting the delivery of the highest quality early learning and childcare in 

nurseries realisingtheambition.pdf (education.gov.scot) 

 

 

We offer all our children active learning experiences by:  

• Providing a safe and stimulating environment in which children feel happy 

and secure.  

• Providing opportunities to engage the children’s interest and imagination.  

• Encouraging positive attitudes to self and others.  

• Extending the children’s abilities to communicate their thoughts, feelings 

and ideas in a variety of ways.  

 

 

A variety of free-play activities in the nursery involve the children in:  

• Mark-making, drawing and writing  

• Puzzles and fine motor skill activities  

• Building and construction  

• Small world play  

• Number and maths  

• Sand and water  

• Creative area for painting, modelling, making woodwork, play dough  

• Imaginative play including kitchen and house area  

• Music and drama  

• Loose materials play using everyday objects  

• Interactive resources including Smart TV and new technologies  

• Cooking and baking  

• Planting and growing  

• Role play and dressing up  

 
 

.  

 

 

 

 

 

https://education.gov.scot/media/3bjpr3wa/realisingtheambition.pdf
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Communication 
 

We value good, open communication between parents/carers and the nursery 

team.  

 

At the beginning of each session, a member of the nursery team will be at the 

door to welcome your child into nursery. At this time, you can share any 

information that is important for the session ahead. Should you have any 

worries or concerns Ms Anstruther or Mrs Taylor will be happy to make an 

appointment to discuss this with you.  

 

You can keep up to date with all our latest news through our Learning Journals, 

the Nursery pages of the Sciennes Primary School website and Twitter account. 

All updated policies will be available for you to read.  

 

From time to time staff may share learning through photographs placed up on 

the website/Twitter. If you do not want photographs of your child to be 

used on our webpage or Twitter please ensure you record this in the 

induction paperwork when your child is settling.  

 

Regular monthly newsletters will provide up to date information and news about 

nursery events as well as important diary dates.  

Look out for these newsletters sent by email.  

 

During Term 1 and Term 3 there is usually the opportunity for Parent 

Consultations where you can discuss your child’s progress. Transition reports are 

issued during the final term of your child’s pre-school year. These are also sent 

on to the school they will attend for P1.  

 

Throughout the year your child’s learning journey will be recorded in our e-

Learning Journals.  Parents will be encouraged to work in partnership with 

nursery staff to map progress and celebrate achievements both in the nursery 

and at home. Please be aware that staff take group photographs of the children 

at play and during more structured activities. Your child may appear in other 

children's journals. Please let us know if you wish to opt out of this, thank you. 
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Transition 

 

 
 
 
 
 
 
 
 

 

 

Registration for school takes place in November. You will receive information 

from The City of Edinburgh Council with instructions to complete this process.  

All children should be registered with their catchment school, even if that is not 

the intended school.  Out of catchment requests can be made to any school of 

your choosing. This request will be considered by the Council Pupil Placement 

Officer. If your placing request is refused there is a right of appeal. Please note 

the nursery and the schools have no influence on the placement of children at this 

stage. 

 

We recognise the importance of transition from nursery to primary school as an 

important time for children and work closely with families and feeder schools to 

ensure that the transition is a smooth one.  

The nursery takes part in the transition project from City of Edinburgh Council 

which is often based around a children’s story book.  
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Getting It Right For Every Child 
 

At St Leonard’s Nursery we are constantly striving to build children’s self-

esteem, resilience and confidence; we place the highest importance on the 

safety and protection of children. Child Protection Guidelines are followed by all 

staff where there are concerns about a child.  

Child protection - gov.scot (www.gov.scot) 

 

Our nursery follows the ‘Getting It Right For Every Child in Edinburgh’ 

approach, to give the right help to children, and families, when they need it 

from a joined-up multi-agency team.  

We offer an inclusive environment where children who may need extra help with 

their learning and development are supported within the nursery, sometimes 

with a Care Plan or Additional Support Plan. On occasions children may be 

supported by an extra member of staff.  

We work with other agencies and professionals, for example, Social Work 

Services, Educational Psychological Services, National Health Service and you 

the parent to make decisions with regards to the best possible education to 

meet the needs of your child. We do not share information about your child with 

other services without your permission.  

 

 

Care Inspectorate 
 

St Leonard’s Nursery is registered with the Care Inspectorate. Regular 

inspections are carried out by the Care Inspectorate. Our latest inspection 

report can be found at http://www.careinspectorate.com using the registration 

number CS2003017056. 

 

Contact the Care Inspectorate: 

 

Care Inspectorate 

South East Region 

Stuart House 

Eskmills 

Musselburgh 

http://www.careinspectorate.com/
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EH21 7PB 

Tel:  0845 600 9527 

Complaints Procedure 
 

We hope you and your child will have a happy, positive experience at St 

Leonard’s Nursery. We endeavour to resolve any issues and concerns in a timely, 

productive manner. Please make an appointment to speak to one of the nursery 

team in the first instance. 

Any further complaints should be directed to the Education Department’s 

Advice and Conciliation Service. This service provides a helpline during office 

hours and can advise you how to proceed. Alternatively, you can put your request 

or concern in writing to The Principal Officer, Advice and Conciliation Service, 

at the Education Department address given below who will report the outcome 

to you, normally within five working days of being contacted. 

 

The Communities and Families Department for the City of Edinburgh Council is 

based at: 

 

Business Centre 1/9 

4 East Market Street 

Edinburgh 

EH8 8BG 

 

Tel: 0131 469 3000 
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